HenryBoot

Eligibility to work in the UK

All employers in the UK are legally bound to comply with the Asylum and Immigration Act
1996.

Prior to an offer of employment being made, all prospective new employees (including UK
nationals) are required to provide evidence at interview stage that they are legally able to
work in the UK. If this evidence is not provided, an offer employment will not be issued until
receipt of the relevant documents.

List A
Documents which show an ongoing right to work

1. Any one from the following list of documents is acceptable:

» Apassport showing the holder, or a person named in the passport as the child of
the holder, is a British citizen or a citizen of the UK and Colonies having the right of
abode in the UK.

* A passport or national identity card showing the holder, or a person hamed in the
passport as the child of the holder, is a national of a European Economic Area
country or Switzerland.

* ARegistration Certificate or Document Certifying Permanent Residence issued by
the Home Office, to a national of a European Economic Area country or
Switzerland.

* APermanent Residence Card issued by the Home Office, to the family member of
a national of a European Economic Area country or Switzerland.

* Acurrent Biometric Immigration Document (Biometric Residence Permit) issued by
the Home Office to the holder indicating that the person named is allowed to stay
indefinitely in the UK, or has no time limit on their stay in the UK.

* Acurrent passport endorsed to show that the holder is exempt from immigration
control, is allowed to stay indefinitely in the UK, has the right of abode in the UK,
or has not time limit on their stay in the UK.

* Acurrent Immigration Status Document issued by the Home Office to the holder
with an endorsement indicating that the named person is allowed to stay
indefinitely in the UK or has no time limit on their stay in the UK, together with an
official document giving the person’s permanent National Insurance number and
their name issued by a Government agency or a previous employer.

* Afull birth or adoption certificate issued in the UK which includes the name(s) of at
least one of the holder’s parents or adoptive parents, together with an official
document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer.

« Abirth or adoption certificate issued in the Channel Islands, the Isle of Man or
Ireland, together with an official document giving the person’s permanent National
Insurance number and their name issued by a Government agency or a previous
employer.

» Acertificate of registration or naturalisation as a British citizen, together with an
official document giving the person’s permanent National Insurance number and
their name issued by a Government agency or a previous employer.

List B
Documents which show a right to work for up to 12 months

List B Group 1: Indicates a time-limited statutory excuse which expires when the person’s
permission to be in the UK expires. A follow - up check will be conducted when the
document evidencing permission to work expires.



* Acurrent passport endorsed to show that the holder is allowed to stay in the UK
and is currently allowed to do the type of work in question.

* Acurrent Biometric Immigration Document (Biometric Residence Permit) issued by
the Home Office to the holder which indicates that the named person can currently
stay in the UK and is allowed to do the work in question.

* Acurrent Residence Card (including an Accession Residence Card or a Derivative
Residence Card) issued by the Home Office to a non-European Economic Area
national who is a family member of a national of a European Economic Area
country or Switzerland or who has a derivative right of residence.

* Acurrent Immigration Status Document containing a photograph issued by the
Home Office to the holder with a valid endorsement indicating that the named
person may stay in the UK, and is allowed to do the type of work in question,
together with an official document giving the person’s permanent National
Insurance number and their name issued by the Government agency or a previous
employer.

List B Group 2: Indicates a time-limited statutory excuse which expires 6 months from the
date specified in your Positive Verification Notice. A follow-up check will be conducted
when this notice expires.

* AQCertificate of Application issued by the Home Office under regulation 17 (3) or
18A (2) of the Immigration (European Economic Area) Regulations 2006, to a
family member of a national of a European Economic Area country or Switzerland
stating that the holder is permitted to take employment which is less than 6 months
old together with a Positive Verification Notice from the Home Office Employer
Checking Service.

* An Application Registration Card issued by the Home Office stating that the holder
is permitted to take the employment in question, together with a Positive
Verification Notice from the Home Office Employer Checking Service.

+ APositive Verification Notice issued by the Home Office Employer Checking
Service to the employer or prospective employer, which indicates that the named
person may stay in the UK and is permitted to do the work in question.

Document Review
This procedure was implemented by the people team with effect from March 2017, and will be reviewed from time to
time in line with legislation.



